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6.1 Benchmark and Track Energy Use
@D < ©

* THIS ACTION HAS VARIAELE POINTS: 5,10

6.2 Reduce Energy Use Across All Municipal Buildings
[ 10 points JESUENIINCOINES

* THIS ACTION HAS VARIABLE POINTS: 10, 20, 30, 40, 50
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6.3 Achieve High Energy Performance for Individual Buildings
s points JESUNS NGRS

* THIS ACTION HAS VARIAELE POINTS: 5100

6.4 Increase Use of Renewable Energy in Municipal Buildings
10 points JESUNINGONIE

* THIS ACTION HAS VARIAELE POINTS: 10, 20, 30, 40, 50




Part 1

CREATING YOUR PORTFOLIO
MANAGER® ACCOUNT

ViIsit:
https://portfoliomanager.energystar.gov/pm/signup
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Home » Buildings & Plants » Owners and managers » Existing buildings » Use Portfolio Manager
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The data quality checker
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Interpret your results

Verify and document your
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Get help accessing your utility
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=& Portfoliol\lanager~

The most-used energy measurement and tracking tool for commereial buildings

Use Portfolio Manager

You've heard it before: you can't manage what you don't measure. That's why EPA
created ENERGY STAR Portfolio Manager®, an online tool you can use to measure

and track energy and water consumption, as well as greenhouse gas emissions. Use

it to benchmark the performance of one building or a whole portfolio of buildings, all ENERGY STAR®

PortfoliolVlanager®

EPA's online energy management and
tracking tool enables you to measure
and track the energy and water
performance of any building over time.

Register now

in a secure online environment.

Not sure if Portfolio Manager is for you? It is!

You can use Portfolio Manager to manage the energy and water use of any building.
Seriously. Any building. K-12 school? Check. Office building? Check. Stadium? Chs

We could keep going. All you need are your energy bills and some basic informatig
about your building to get started. Log in

username  ekatezaykol

Are you designing a new commercial building? You can also use Pertfolio Manage

to set your energy use target and see how your estimated design energy stacks up password  »

against similar existing buildings nationwide. Forgot password?

Forgot username?

2 Portioiio! 21
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LEARN MORE

Create a
username
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Log in




Navigate Portfolio Manager

PN ENERGY STAR®
A

PortfoliolVlanager®

Portfolio
level view

Welcome ekatezayko1: Account Settings | Contacts | Help | Sign Out

— ‘ MyPortfolio Sharing Reporting = Recognition
Properties (14) Notifications (7) View All
Add a Property Cancel s
« = | Bernal Office Building - Sharing request sent to Chris Weatherly El
Clear
Source EUI Trend (kBtu/ft®) P—
400 «* | Heinlein Office Bldg - Sharing request sent to Chris Weatherly 5
lear o
200 Properlies {14} IC_our;'t includes 4 child properties. Expand carets to
VIEW.

Filterby: | view All Properties (14)

=

2008 2008 2010 2012 2014 2018 .
Name

Bernal Office Building
Total GHG Emissions Trend (Metric

Tons CO2e) Durango Office Building
20k
Heinlgin Office Bldg
20k Ortega Office Tower
10K Pepco Test Building Zavko
Sample K-12 School (U5}
Ok

2006 2008 2010 2012 2014 2016

Sample Library (U5)

Create Group | Manage Groups

|want to...

[« ]

| want to...

|want to...

I'want to...

| want to...

|want to...

I'want to...




Creating your
Portfolio Manager® Account

PN ENERGY STAR®

= Register your account =& PortfoliolVlanager®
through the EPA WebS|te Create an Account

Accessing Your Account

Usemname:

Password:

Create a password that is at least 8 characters long and includes at least three of
the following: Iowercase letters, uppercase letters, numbers andior spacial
characters (such as *, , %, etc.)

Confirm Password

About Yourself

First Name:

Last Name:

Job Title:

Email

Note: We never share your email address with third parties.

Confirm Email

Phone: ‘
Country. *| Select Country v ‘
Language: English v

Reporting Units: @ Conventional EPA Units (e.g.. kBtu/ft?)

) Metric Units (e.g., GJ/m?)

Help | Login

Language: English | Francais

Already have an account? Sign In Here

u Getting Started

Please complete and submit this form to register for an
account with Porffolio Manager. After submission, you
will receive an email confirmation. If your email
provider actively filters spam, please add
“noreply@eneragystargov” to your address book to
ensure delivery.

u Accounts for Organizations

If you are creating an account that you intend to use as
your organization's account, then you may wantto
consider entering your organization name in the first
and last name fields in order to make it easier for other
Portfolio Manager users to find your organization.
Example: First Name: Company ABC, Last Name: Web
Services Division

10



Adding Properties to Your Account

i
ﬁ SEHGY STAF Welcome ES_StateTest1: Account Settings | Contacts | Help | Sign Out
MyPortfolio Sharing Reporting  Recognition
Properties (5) Notifications (0)
Add a Property You have no new natifications.
Source EUI Trend [kBtu}‘ftz] F'roperties (5] t(_:ou?t includes 2 child properties. Expand carrots to Add a Property |
view!
200 :
Filter by: | View All Properties (5) v [Search !
— Create Group | Manage Groups
0 Name = Action
b CT DASI/CT DEEP Mobile Enviro. Lab Bldg Iwantto... v
o CT Dept of Environmental Protection Iwantto... v
2006 2008 2010 2012 2014 26
CTDEEF Headguarters Building (Hariford) lwantto... r |
4 b
Total GHG Emissions Trend (Metric r o
Tons C02E] Pagei‘. |°f 1 oy View 1-30f3

= Click on “Add a Property” to get started



Property Information

Choose your
property type

Select the number
of buildings on
your property

Select your
construction status

Click “Get
Started!”

Your Property Type

We'll get into the details later. For now, overall. what main purpose does your property serve?

| K-12 School M
Leamn more about Property Types

Your Property's Buildings
How many physical buildings do you consider part of your property?

None: My property is part of a building
® One: My property is a single building
More than One: My property includes multiple buildings (Campus Guidance)

How many?l

Your Property's Construction Status

Is your property already built or are you entering this property as a construction project that has not
yet been completed?

‘® Existing: My property is built, occupied and/or being used. | will be using Portfolio Manager
to track energy/water consumption and, perhaps, pursue recognition.
Design Project: My property is in the conceptual design phase (pre-construction); | will be
using Portfolic Manager to evaluate the energy efficiency of the design project.
Test Property: This is not a real property. | am entering it to test features, or for other

purposes such as training.
Get Started!

Cancel

9

To setup a property, you'll need
information such as gross floor area and
operating hours.

Qr

Mot sure what kind of property you are?
Because we focus on whole building
benchmarking, you wantto select the
property type that best reflects the
activity in the majority of your building
Don'tworry if you have other tenants
with different business types, just select
the main activity.

“;‘v Test Properties

You may want to enter a property into
Portfolio Manager thatisn't actually a
“real” property, either to familiarize
yourself with features or maybe to train
other people. By telling us this a "Test”
property, we can give the option of
including this property in your portfolio-
level metrics, charts and table or not,
depending what your needs are. This
can be configured on your Account
Settings.

12



Property Information

Set Up a Property: Basic Property Information

Tell us a little bit more about your property. including a name that you will use to look up your property and its address.

= Fill out the basic
. . About Your Property
property information :

Country: *[United States v

| Test Building

Street Address: i 123 Main Street

*

City/Municipality:

:.Hartford
State/Province: x| Connecticut ¥
Postal Code: x:.051[]1
Year Built: i 1980
Gross Floor Area: *;.25_000 1 @I (] Temporary Value

Gross Floor Area (GFA) is the total property floor area, measured from the principal exterior
surfaces of the building(s). Do not including parking. Details on what to include

Imigated Area: [ Sq. Ft v

9~

The name you choose for your property
does not have to be unique. But, it may
malke it easier for you to work with
properties in your portfolio if you do not
use the same (or similar) names.

Set up a Property: How is it used?

is used.

= Add other usage R
types, if applicable

Property Type: Office Address: 123 Main Street
Hartford, CT 06101

Country: us

Year Built: 1980

Property consists of: 1 building

Based on what you've told us so far, Portfolio Manager has set up your property. Fill in the tables below to provide more detailed information on how your property

Nl Map It

13



Property Usage Details

Fill out usage
details for your

property

Any information
denoted by a blue
star is required to
receive an Energy
Star® certification
on your building

W Building Use Edit Name

Office refers to buildings used for the conduct of commercial or governmental business activities. This includes administrative and professional offices.

Gross Floor Area (GFA) should include all space within the building(s) including offices, conference rooms and auditoriums, break rooms, kitchens, lobbies.

fitness areas, basements, storage areas, stairways, and elevator shafts.

If you have restaurants, retail, or services (dry cleaners) within the Office, you should most likely include this square footage and energy in the Office Property
Use. There are 4 exceptions to this rule when you should create a separate Property Use:

If it is a Property Use Type that can get an ENERGY STAR Score (note: Retail can only get a score if it is greater than 5,000 square feet)

« [f it accounts for more than 25% of the property's GFA
« |f it is a vacant/unoccupied Office
« [f the Hours of Operation differ by more than 10 hours from the main Property Use

Maore on this rule.

Property Use Detail Value
% Gross Floor Area : ;:25:[][]0
¥ Weekly Operating Hours 55
W Number of Workers on Main Shift 20
¥ Number of Computers ;iS

¥ Percent That Can Be Heated | cO% ormoe ¥
# Percent That Can Be Cooled i'a'% e - |

# This Use Detail is used to calculate the 1-100 ENERGY STAR Score.

| [sq.Ft =
|| Use a default
| Use a default

|| Use a default

| Use a default

| Use a default

Temporary

Current As Of Valic

- L et
1inesn | EB
[ oot at el |
(EETIL
| ¥ L et [
1iesn | BB

Add Property Cancel

14



Confirmation

MyPortfolio Sharing Reporting  Recognition
Congratulations! You have successfully created your property.
Next, you can:
« Add energy use information, so that you can see your energy performance metrics.
Test Building e rianatllll Weather Normalized =~
et S Source EUI (kBtu/ft) oe>
123 Main Street, Hartford, CT 06101 = Map It Certification ( ) “score
Portfolio Manager Property 1D: 5731444 Current EUI: N/A
Year Built: 1980
/ Edit Baseline EUI:  N/A
Summary Details Energy Water Waste & Materials Goals Design
Notifications (0) Metrics Summary
You have no new notifications. Metric Not Available (Energy. | ‘Not Available {Enemy: | ¢ponc
Baseline) Current)
EMERGY STAR score (1-100) Mot Available Mot Available BT
Source EUL (kBiufi=) Mot Available Mot Available &
Property Profile !
Site EUI (kBtuff) Mot Available Mot fvailable I
You havent created a profile for your property yet. !
Profiles are a way to supplement the information in Energy Cost (5) ot Available Mot Ay ailable MIA

Congratulations, you've created your first property!



Part 2

ENTERING METER INFORMATION




Adding

Meters to a Building

MyPortfolio Sharing Reporting  Recognition
Properties (6) Notifications (5) View All
Add a Property
Properties (6) (Countincludes 2 child properties. Expand carrots to ﬂ
view.)
Source EUI Trend (kBtu/ft?) .
Filter by: | View All Properties (6) v Search
200 Create Group | Manage Groups
150 P Name « Action
100 3 CT DAS/CT DEEP Maobile Enviro. Lab Bldg | lwantto... v |
50 CT Dept of Environmental Protection | lwant to... v |
o CTDEEP Headquarters Building (Hartford) | lwantto... v

2006 2008 2010 202 2014 2016

‘ Test Building [lwantto_. v

Total GHG Emissions Trend (Metric :

Tons CO2e) Page |:| of 1 Vie:

Select the building to which you want to add a meter

17



Adding a Meter

. Summary Details C!‘IEFGD Water Waste & Materials Goals Design
= Clickonth
ICK ONn the

T

[11 3 )
En erg y tab on Meter Summary Meters - Used to Compute Metrics (0)

0 Energy Meters Total < Miew as a Diagram

yo u r p ro pe rty In order to receive metrics for your

property, you must provide meters. You

H have not entered any meters yet.
overview

Add A Meter _l There are currently no energy meters entered for this property/building. In order to track

energy usage and receive energy metrics, you must provide an energy meter. Enter
information about vour energy meters to begin tracking energy usage. After entering the

Current Energy Date

Not Available meter, you will need to choose to include it in your metrics.
Enter Your Bills For a step-by-step guide to entering meter data, see How to get Utility Data into Portfolio
Manager.

= Click on the _
7 ” Four Ways to Enter
Add a Meter 5il Data

. Manually

b utto n 2. Use our simple spreadsheet (one
meter) to upload or Copy/Paste

3. Use our complex spreadsheet
(multiple meters + multiple

properties)

4. Find an organization to
electronically enter your data into
Portfolio Manager




Selecting Fuel Types

Get Started Setting Up Meters for Test Building
[ ] S I h f There are four ways to enter meter data. First, you can enter manually, starting below. Second, you can set up your me|
e eCt t e types 0 m ete rS formatted spreadsheet with just your bill data. Third, for advanced users, you can use our upload tool that allows you tq
t data. And finally, you can hire an organization that exchanges data to update your energy data automatically.

Sources of Your Property's Energy
What kind of energy do you want to track? Please select all that apply.
l# Electric
¢ purchased from the grid
How Many Meters? [

o F I I I Out any ad d |t|0 n al || generated onsite with my own slolar panels
|| generated onsite with my own wind turbines

details about your meter

How Many Meters? [1
Propane

| Fuel Qil (No. 2)

| Diesel

District Steam

= Click “Continue” when —
finished S aties

| Fuel Qil (No. 5 and No. 6)

Coal (anthracite)
| Coal (bituminous)
| Coke

] Wood
| Kerosene

[ Fuel Oil (No. 1)




Filling out Meter Detalls

About Your Meters for Test Building

Enter the information below about your new meters. The meter's Units and Date Meter became Active are required. You can also change the meter's name.

2 Energy Meters for Test Building (click table to edit)

Other : Date Meter Date Meter Enter as
?
Bieini Messnn Type Type Mt became Active fi e became Inactive | Delivery?
BT HXHXHXAAK Matural Gas e (hundred Syl 1172013 7]
feet)
B XXX Electric - Grid Al 1/1/2013 )

Watt-hours)

# Delete Selected Entries
Add Another Entry

Create Meters Qe

= Meter Name — Enter your full 11-digit electric or natural gas account number

= Units — Select the fuel unit from the drop-down menu. Eversource bills in kWh
(thousand Watt-hours) for electric and ccf (hundred cubic feet) for natural gas

= Date Meter became Active — Eversource will only transmit data from 1/1/2013
to current date 20




Manually Entering Data

Your Meter Entries for Test Building

Mow we need actual energy consumption information in order to start providing you with your metrics and, possibly, your scorel

2 Energy Meter(s) for Test Building

W 5TXXXXXXXXX

Usage
Stat Hale a8 Bate ok {huindred cublc feet) Cost ()

Click to add an entry

¢ Delete Selected Entries
Add Another Entry
# Leam how to copy/paste

Upload data in bulk for this meter:

You can copy/paste into the table above (instructions in this
FAQ), or upload an Excel spreadsheet using our simple
spreadsheet tempiate.

| Choose File | No file chosen

P BIXXXXXXXXX

Estimation

= Skip this page by clicking “Continue” unless you plan to manually

enter usage data

21



Confirming Created Meters

Your meter entries have been added to your meters!

Select Energy Meters to Include in Metrics

Tell us which meters to include when calculating the Energy metrics for Test Building so that we can provide you with the most accurate metrics possible.

Summary Energy Meters

Select all meters to be included in your Energy metrics. (Hint: All meters should be included unless they

: ! are sub-meters )

Name

Meters representing the " MeterID Typn
total energy consumption
for Test Building (a single ) | BDRRXXK | e
building). — | 25499822
@ | LMoo | g cyie - Grig
~ | 25499823
71 About Sub-meters
@ Total of 2 meter| i =S
Ifyou have sub-meters to measure " @ These meter(s) account for the total energy consumption for Test Building (a single building).
energy or water consumption for a T 1S e
specific purpose, and you also have building) DA A==l Euidng g

a master meter (which measures
total consumption), counting both of
those meters would double count
your consumption and skew your
metrics (e.q., arificially increase
your Site Energy Use Intensity).
Learn More about configuring
meters for performance metrics.

Apply Selections e

= Verify your created meters and confirm they account for the
entire property consumption



Confirmation

MyPortfolio Sharing Reporting  Recognition
<—| Congratulations! Any energy meters you selected have been successfully associated to your property(ies). >
[ ——
Test BUIldIng P@ Mot cligible to apply for aathar Normalied
mual ENERGY STAR S Btulf
123 Main Street, Hartford, CT 06101 | Map It Certification
Portfolio Manager Property 1D: 5731444 Current EUE N/A
Year Built: 1980
A Edit Baseline EUL:  N/A
Summary Details Energy Water Waste & Materials Goals Design
Meter Summary Meters - Used to Compute Metrics (2) Add A Meter
2 Energy Meters Total Change Meter Selections
2 - Used to Compute Metrics <+ Miew as a Diagram
Add A Meter Name ol e . Most Recent .  InUse? =
Meter ID gy Ty * | Bill Date ¥ (Inactive Date) z
Current Energy Date | | |
Not Available S IXXKXKXKKX . "
25499823 Electric - Grid Yes
Enter Your Bills o
XEXXXAKKK
55499822 Matural Gas Yes
\x4 Download Annual Totals by Meter

Congratulations, you've created your meters!



Part 3

SETTING UP AUTOMATIC
DATA TRANSFER




Accessing Your Contacts

ﬁ" ENERGY STAR® Welcome EE_CEC: Account Settingl | Contacts JHelp | Sign Out
y - ®
Portfolio/Vianager
MyPortfolio Sharing Reporting = Recognition
Properties (11) Notifications (0)

Add a Property You have no new notifications.

Source EUI Trend (kBtufft?) Properties (11) tL_‘.ou;lt includes 1 child properties. Expand carrots to Add a Property
view,
200 i _
| Filter by: [ View All Properties (11) - Search '
Create Group | Manage Groups
g Name Action
EPA Sample K-12 School | lwantto... v|
o EFPA Sample Library | lwantto... v |
2006 2008 2010 2012 2014 2016
EPA Sample Ofice | lwantto... v |

= Click on the “Contacts” link from your home page to access
your address book

25



Adding a Contact

MyPortfolio Sharing Reporting Recognition

My Contacts | |

This is where you keep track of your contacts and/or organizations (i.e. people or companies associated with your properties such as Professional Engineers,
Registered Architects, or others with whom you share information). You can add anyone as a contact, regardless of whether they have a Portfolic Manager
account and you can share your properties & reports with any of your connected contacts. You can "connect” to other Portfolio Manager users by searching for
their accounts and sending a connection request.

2|
|
4r

Organization

13

|
E
(] [CTCleanCommunities) & Connected Eversource Energy

g :

versource Clean Energy Communities

O M Eversource

- Utility = o
syed sadath (syedsadath28@gmail.com) &=

O Connected Test
Software Engineer

gl Add Contact | Add Organization

! ‘_'.L_...:.._.,- w 5

= Click the “Add Contact” button to bring up the search screen



Connecting with Eversource

= Search “Eversource” in the username field

= Click “Connect” on the account named:
Eversource Web Services

Search Results

The results of your search are listed below. Clicking "Connect” will send a request to the person asking them to confirm your request to add them as your contact.
If they accept, you will see them listed as a connected contact in your address book. If they do not accept, or have not accepted yet, you will see them as an
unconnected contact in your address book. Connecting with contacts will make it easier to share property information within Portfolic Manager.

& Eversource Web Services

Your Search Criteria IT Consultant with Eversource PR
Name: MQ intern with Eversource Connect
Organization: 54 MEFSOUTEE Connect
Usermame: eversource Analyst with ICF International i
Email Address: . MEW; Consultant with Eversource Energy Connect

m Page 1 of1 E 1-50f5




Connecting with UIL

= Search “UILCEC” In the username field

= Select the United llluminating Clean Energy Communities and
click “Connect”

MyPortfolic Sharing Reporting  Recognition

Search Results

The results of your search are listed b=lmg. Cicking "Cormect” will 2end a reguest to the person asking therm 1o confirm your regaest T add them as your contact,
I they accepl, you will sea them Isied as a connected contact in your address book. If they do not accepl, or have not accapbad yef, you will sas tham a= an
uncopnecied contact in your address baok. Connascting with confacts will make it easier to share propery information within Padfolio Managsr

. r mm LI Wab Servics Partal (T
Your Search Criteria @ms Accnuntwith United liumnating Clean En&lu@

Hams GG AL T mor 1-1041

DOiganiz ation

Uzamame LALCEC

Email Address

28




Verifying Eversource Account
Ownership

Send a Connection Request to Eversource Web Services to Begin Exchanging Data

Eversource Web Services requires the following information in order to exchange data with your property(ies). If you have any questions about how to complete

this information, please contact Eversource VWeb Services. Once your connection request has been accepted, you can share individual properties and/or meters
with them to get started exchanging data.

Relationship 1 Example: 1

Enter 1 i you are cwner, 2 if you are agent of an owner; 1 - 1 Characters

Your Name : " [John Matthew

Length; 1 - 50 Characters

Example: John Mathew

Billing account # " [51123123456
Length; & - 11 Characters

Example: 51123123436

Bill Start Date - " [20160121 Example: 20160121

Enter the date Format as ¥vvMMDD; 8 - 8 Characters
; . *
Bill End Date : 20160121 Example: 20160121
Enter the date Format as ¥vvMMDD; 8 - 8 Characters

Individual Month Energy 7332 E le: 73.32

Usage Amount on Bill (kWh or rampe

CCF) - + Length; 1- 15 Characters

Email : John@abc.com Example: John@abe.com

Length; 1 - 50 Characters

Phone # " [781-321-0000
Length; 1 - 20 Characters

Example: 781-321-0000

Terms of Use: e . 2
By submitting this request I inderstand that Eversource will

provide myv Portfolio Manager account with energy usage and
billing dara. Once approved, Eversource will have access to
Jacility data from your listed properties. Eversource may use this
data to recommend energy saving services. Eversource will not
share yvour information or data with non-Eversource entities.
Check the below box to agree to the aforementioned rerms of use

Agreement «# | agree to my provider's (Eversource Web Services)
Terms of Use.

Send Connection Request e

Fill in required fields
with info from any
recent bill to verify you
are the account owner

Ensure formatting
matches the example

Read the Terms of Use
at the bottom of the
page and check the
box indicating
agreement

Verification will occur
overnight

29



Sharing Properties

8
PeN ENERGY STAR Welcome ES_StateTest1: Account Seftings | Contacts | Help | Sign Out

Portfolio/\lanager®

MyPortfolio Sharing Reporting  Recognition

My Shared Properties Sharing Notifications (0)

(0) You have no new notifications.

Share (or Edit Access to)

a Property
Set Up Web Services/ b
Data Exchange

Download Sharing Report

More About Sharing

Mo properties are currently shared between you and your contacts. Sharing can be helpful if u
you want to allow other people to view your property or help maintain or update information

about it (e.g. property use details or meter data). You may also want to consider sharing with

an organization who exchanges data to automatically update your meter information. Learn more
about exchanging data.

FO"DW US t_j n m m Contact Us | Privacy Policy | Browser Requirements | ENERGY STAR Buildings & Plants Website

= Click on the “Sharing” tab from your home screen

= Click on the “Set Up Web Services/Data Exchange” button
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Sharing Access to a Property

MyPortfolio

Sharing Reporting  Recognition

1. Selectthe “Eversource | Share Properties for Exchanging Data
Set Up Connections >> gheck Existing >> \gem; Results/ >
ermissions anfirmation

Web Services” account
or the “UIL Web
Services” account \

2. Select the number of
properties to set up for
data transfer

3. Select the option for “I 0.5
want to provide N
different levels of ===
access...”

Select Web Services Provider (Account)

Which web services provider (account) do you want to share these properties with in order
to exchange data? You can share multiple properties at once with a single provider

Select web services provider from my contacts book:

| Eversource Web Services (Eversource ¥

Select Properties

Which Properties do you want to share? Note that while you can share properties that
include unsupported meter types, those specific meters will not be shared

| One Property v | ‘ CT Dept of Environmental Protection v

Choose Permissions

If you enly need to choose one permission (because you are doing a single share or you
want to give the same permissions for all your shares), you can choose that permission
here. Otherwise, you may assign different permissions for different properties and/or
contacts on the next screen.

| want to set permission levels in bulk for all selected properties and meters.

# | want to provide different levels of access for each property or te each individual

meter within a property.
Set Permissions Cancel

Sometimes it's really important to be able to share your property with someone else. Use this option to set up automatic exchange of data with your utility or

Unlike "regular sharing,” when you "bulk share”
a with a Web Service Provider, you can only pick
one provider. This is because the bulk share depends
on the requirements/settings of the provider.

4. Click “Set
Permissions”




Beginning Data Exchange

Select Permissions for Each Contact

Sort by: Property_Name 'J

No Access
Name (ID)

| CT Dept of Environmental Protection (5047366)

Eversource Web Services

properties that you have selected. The option to exchange data is only available for authorized accounts.

MyPortfolio Sharing Reporting = Recognition
Share Your PI'DDEI"E}’(IE'S) new Who gets to Share Forward?
To finish up, tell us what type of access the people you have selected should have for each of the Full Access - Automatically includes "Share Forward”

rights

Read Only - Automatically does NOT include "Share
Forward” rights

Custom - You decide, along with the individual

o 'm' The access levels you select do not have to be the same for each property or each permissions for property, meter, goals and recognition
person. permissions.
L Exchange Data -You decide, along with the individual

permissions for property, meter, goals and recognition
permissions.

Read Only

Al Full Access Custom Access xchange Data

Share Property(ies) Cancel

Select the “Exchange Data” option to begin account

verification for that meter — this will automatically open next screen
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Account Verification

1 1
L)
Select Access Permissions to CT Dept of Environmental Profection for Eversource Web Services.
The following information is required by Eversource WWeb Services in order to provide service to your property(ies). If you have any questions about  «
how to complete this information, please contact them directly.
Select the permission level below that you would like to grant Eversource WWeb Services for each category.
Heo Full Is Eversource your service -
Item None | Only 5 D2 Description3
Access  provider? YIN1
Access
Property Information 2 .
All Meter Information
Energy Meters
51-114803026 | O O ¥ | ||BA | | [51997833074
57-374040079 | © | © . Y | BA | | 51997833074 _
theeGld Gmamn (o || B || (3028977086 o
Meter s |l || e e b
4 : 3
U le Fusranirrs wair aardics nrnvider? ¥iNe Fyamnls: % Frter V if Fusrsanres iz wnnr ssndice neovider o Bif nnt &

*Note, you will have to use the horizontal scroll bar to see all entry fields

= Valid account information will be needed for each meter to verify the
correct data will be sent

= Non-Eversource/UIL meters will still have to be authorized here
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United llluminating Account Verification

W
Select Access Permissions to CTLG _Woodbridge_Library 10NewtonRd for UIL Web Service Portal.
The following information is required by UIL Web Service Portal in order to provide service to your property(ies). If you have any questions about how ~
to complete this information, please contact them directly.

Sharing on behalf of: Betsy Yagla
Town Of Woodbridge
11 Meetinghouse Lane
Woodbridge, CT 06525

Select the permission level below that you would like to grant UIL Web Service Portal for each category.

Read Only Full

Account Number1 POD ID2
Access Access

Item None

Property Information L)
All Meter Information

Energy Meters
a) For the property and for each Ul electric and SCG and CNG natural gas meter, select the Full

Access radio button.

b) For the Account Number field (1), enter the 14-digit account number with no dashes. Ul starts
with 01, SCG starts with 05, CNG starts with 04.

c) For the POD ID field (2), enter the 13-digit POD number with no dashes. The POD ID is located
on your bill under "New Charges & Credits”

Energy usage and cost data will be uploaded for up to 12 months, back to the last billing entry date.
If no meter billing entries exists, 12 months of data will be uploaded. Data will usually upload
overnight on a business day once the meter exchange is accepted by UIL.
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Eversource Account Verification

Y h

Select Access Permissions to CT Dept of Environmental Protection for Eversource WWeb Services.
The following information is required by Eversource Web Services in order to provide service to your property(ies). If you have any guestions about
how to complete this information, please contact them directly.

Select the permission level below that you would like to grant Eversource YWeb Services for each category.

?d Full Is Eversource your service Usage History Load

Access  provider? Y/N1 Required? Y/N4

B B R . ]

D2 Description3

[y 1 |[Ba 51997833074 N

[ BA | |[s1997833074 | |[N
v | | [BA | | [3028977056 | | [

4
1 " unur earvica nenwidar? ¥iN- Fvamnla- V- Fotar ¥ if Fuereniire s ie vnnlir e arvice neowvider nr B if not

a) Select Full Access to allow for automatic transfer
D) Is Eversource your service provider? Y = Yes

c) ID can be Billing Account number (BA), Service Account Number (SA), or
Meter Number (MN)

d) Description enter the chosen ID exactly as it appears on your bill

e) Usage History Load Required? Y/N - Historical data will be transferred
going back to 1/1/2013
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Eversource Account Verification

For non-Eversource meters enter the following:
a) Full Access for information access
b) N for a non-Eversource account
c) NA for the ID field
d) NA for Description
e) N for history load data

Select Access Permissions to CT Dept of Environmental Protection for Eversource Web Services.
The following information is required by Eversource Web Services in order to provide service to your property(ies). If you have any guestions about
how to complete this information, please contact them directly.

Select the permission level below that you would like to grant Eversource VWeb Services for each category.

Electric Grid = : |

Meter BA 13028977056

Water Meters

Potable:
Mixed - I pill b r
Indoor/Outdoor |~ z = | lNA | ..... 2

Meter

Goals,
Improvements, & G -
Checklists

Recognition

4 ¥

1 la Fusrenurrs wonr asrvires arnvidar? ¥l Feamnle: % Foter ¥ if Fusrenonree iz wnnr epreire neovider nr blif nng

o

-
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Account Verification

Select Access Pemmissions 1o T Depd of Environmental Protection for Eversource Wab Senvices
Lnackists

Racognition L

¥
! s Eversoudcs wour senveie provider T YIN: Ecampls. W, Enler Y I Eveicurce B youl Se9vice provvder of N el

I 0D: Exarrgpls: BAC Enter "BA” for Bling Account 2 of "SA” for Service Account 2 of WINT for Meler 2

1 Description: Exampie: 12345678000, 12048878002, Enter complels Biling Account 8, Service Accound 2, or Metar = For Muliple B2 S5, MM, Please snler with delmiter
comma i)

4 Unape Histedy Load Requined 7 YW: Exarmple: v, Erder v I you wanl Eversoorcs bo send Usage Hilory Dot b ESPY (Slarting frem Jae 20130 o W' for Mot Traraieering
usage helory data

Additional Options
Item Nix
* Share Forward

Allow Eversource Web Services 1o share this property with others and ghoe them any permissions. thal he'she has, incheding
the right to share with more peopla

Apply Selections & Authorize Exchange 8T 5

Scroll to the bottom of the box to see remaining options

Select “Yes” for Eversource and “No” for UIL to the
Share Forward option

Click “Apply Selections & Authorize Exchange” button
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Finalizing the Exchange

MyPorticlio ShﬂTl'ﬂg Reporting Recognition

Share Your Property(ies)

To finish up. tell us what type of access the people you have selected should have for sach of the
propenbes that you have selected The option to exchange data k& only available for authorized accouns

Select Permissions for Each Contact

o [ The access levels you select do nol have 1o be the same for sach property of sach
Tk
i3

person

Sort by | Propesty Mama *

CT Dept of Environmental Prolection (S047366)

Eversource Web Senvices

wenm Who gets to Share Forward?

Full Access - Aulomatically includes “Share Faraand”
rights

Read Only - Automascally does MOT include "Share
Forsard” rights

Custom - You decide, along with :e individwal
permissions Sor praperty, metar Goals and recognison
pEMMISSIong

Exchange Data -vou decide, along with e individual
pemissions for praperty, meder, goals and recognison
pEmMmiSsicng

Read Onl
Name (ID] Mo Access Fiit Custom Access | Exchangs Data

Share Property(ies) Cancel

= Repeat the verification steps for any other properties

on your account

= Click “Share Property(ies)” button when finished to

submit
your request
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Confirmation

MyPortfolio Sharing Reporting Recognition

You have successfully shared/edited access to your property(ies). If you shared properties, you will receive a notification when your contact has accepted the
share. If you edited access to current permissions, the edits have been made, no acceptance is required.

If you edited web services Custom ID fields, read this.

My Shared Properties Sharing Natifications (5) view Al
(1 ) Cancel E
<5 CT Dept of Environmental Protection - Sharing request sent to
Share (or Edit Access to) Eversource Web Services Clear
a Property
e Lo N Potable: Mixed Indoor/Outdoor Meter - Sharing request sent to Lsaias
Eversource Web Services Clear

= You will receive the above natification confirming the request
went through

= You will receive another notification in one business day
confirming or denying that the request was successful



Eversource and UIL Support for data sharing
operations

= For questions on data sharing operations with
Eversource, email to:
Eversource ESPM Support@eversource.com

= For questions on data sharing operations with UIL, emaill
to: Sheri.Borelli@uinet.com
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What Is getting updated in ENERGY STAR
Portfolio Manager?
= On August 27, 2018, EPA is releasing updated metrics to

the tool as part of its standard process to keep ENERGY
STAR metrics as current as possible:

= 1-100 ENERGY STAR score models (based on CBECS
2012)

0 Offices
O Bank branches O Retail, including retail store and warehouse
0 Courthouses club/supercenter
0 Financial offices O Supermarkets
O Hotels 0 Warehouses, including refrigerated, non-

: refrigerated, and distribution centers
0 Houses of worship

0 K-12 schools
= National source energy factor

= Data center benchmarking options
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EPA's 1 — 100 ENERGY STAR scores are
based on market data

PN ENERGY STAR®

I
PortfoliolVlanager™

M@E

Manage Bills (Meter Entries) for Fec

—> —>
v "N\
Nationally L
. EPA creates a statistical
representative survey Compares the actual

model that correlates the energy data for a

- CBECS gathers data
energy data of the property  pj|ding to the modeled

on building

characteristics and use d_etails to identify the estimate to determine
energy use from key drivers oi;energyhuse, where the building ranks
thousands of buildings accounting for weather relative to its peers on a

across the U.S. variations 1-100 scale




Overall trend in U.S. building energy use (CBECS)

thousand Btu per square foot

120
..‘\
\\\
e total consumption
100 RN
h %
\'\
\I\,\ ---..p.-\‘ ’.»-__h- "‘-4.-.__-.--
~"‘ “q.‘.‘ l"r‘ “‘.—-‘ﬂ ---‘-h--
80 L ==
60
natural gas
e
40 —e
20
[] r T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T T 1
1979 1983 1986 1989 1992 1995 1989 2003 2012
year of survey .
eia

Source: U.S. Energy Information Administration, Commercial Buildings Energy Consumption Survey.
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What does this mean for individual buildings?

Because average energy and grid performance is improving, the
ENERGY STAR scores and performance metrics of individual buildings

80

70

60

50

40

30

ENERGY STAR scores

20

10

0

will, on average, go down.

-13
-12
||‘| ||||

grocery/
warehouses  sypermarkets

=
L1

offices® schools

=

*office, financial office, courthouse

hotels

QO Q

These are average score changes for these building types. An individual building's score change is likely to differ from the average change shown above.

-16 10
-9 l -
| l
M Current
= Update
worship retail/ bank
facilities wholesale clubs branches
f
Qply
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Will this impact your historical scores?

" Yes, when EPA updates the
methodology, the new
calculations will be applied to
all time periods.

= You'll maintain the ability to
compare performance over
time.

= Even if your scores go
down, you'll still see your
Improvement between
the baseline and the
current periods

= You'll continue to be able
to analyze differences
that are a result of your
own activities, not EPA’'s
methodology

Metrics Summary

Metric /

EMERGY STAR Score (1-100)
Source EUI {kBiufi®)
Site EUI (kBiu/ft*)

Energy Cost (5)

Total GHG Emissions Intensity
(kgCO2efft)

Water Use (All Waler Sources)

(kgal)

Total Waste (Dispozed and
Diveried) (Tons)

Dec 2D14[Energy/ MarZM?[Energy/

Baseline)

39

2943

18.7

581,581.78

1.3

337389

&ra.9g

Current)

43

264.4

9538

540.585.08

9.9

32251

836.73

Change 'ﬂ

9.00
(23.10%)

-30.50
{-10.30%)

-22.90
(-19.30%)

4099372
(-7.00%,)

-1.40
(-12.40%)

-145.80
(-4.30%)

-43.24
(-4.90%)
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Any other changes in August?

= New option: Estimated data center energy use

= Designed for smaller data centers, within another property type, and where it is not
practical to measure IT Energy

= |fIT energy is not metered, users will have the chance to apply estimates generated by
Portfolio Manager

= Estimate capped at 10% of the building area

e Warehouse

= Percentage of gross floor area used for cold storage (New in August)

= Percent that can be cooled and percent that can be heated (New in August for refrigerated

warehouses)

* Worship Facilities

= Gross floor area used for food preparation (New in August)

= Percent that can be cooled and percent that can be heated (New in August)
e K-12 Schools

=  Number of workers on main shift

0 Exists now, but will be required in August

e Supermarket

= Number of open or closed refrigeration/freezer units
0 Exists now, but will be required in August
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Any other changes in August?

Site Energy results in Euilding B appearing more efficient.
Source Energy provides an equitable comparison.

= Source energy traces the heat and / ' \ / \
electricity requirements of the building [ siteEnergy: 115 | | site Energy: 100 |

|
| Source Energy: 120 |

baCk fo the raw fuel |nput | Source Energy: 124 |

N
— Level playing field for different fuel types \ L
: , ~Q 1B
= Portfolio Manager delivers several key s
performance indicators in source HH T
. ,

ene rgy: Steam generated - Steam purchased
. by a natural gas boiler Equivalent Heat Load from a utility
— Weather normalized source EUI ot off-site

— ENERGY STAR score
* New approach

» Offsite renewables lower the national average electric source factor. Electricity generated from
renewable energy sources has lower raw fuel inputs than electricity generated from fossil fuels.

Updated electric source factor releasing Aug 26, 2018
* Dropping from 3.1 to 2.8 (more efficient grid)
e Will impact ENERGY STAR score & all source energy metrics
* ENERGY STAR score could increase or decrease depending on a building’s fuel-mix ratio

e Changes based on this update alone will be small in magnitude comparatively
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Preparing for the metric updates

[ | If needed’ document pre- L”N Lz ENERGY STAR® Statement of Energy

voreat|  Performance

update metrics with Portfolio
Manager reports

— “Performance Highlight” Report
= Portfolio-level, multi-year

— Statement of Energy

Performance s
= Building-level, represents 12- O ————
month performance period e

nnnnnnnn
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Preparing for the
updates

= Apply for ENERGY STAR
certification (pOlicy for 2018

only):

— If you earned 2017 ENERGY STAR
certification for your building, you may
apply for 2018 certification using a period
ending date of April 30, 2018, or earlier.
Applications submitted:

= Before July 26, 2018 and which require
no significant follow-up or changes, will be
guaranteed to be approved and awarded E N E R GY STAR
certification using the existing score
models.

= July 26, 2018 — August 26, 2018 may be
evaluated using the updated score
models, especially if significant follow-up
or changes to the application are required.

= After August 26, 2018 will be evaluated
using the updated score models.
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Preparing for the

updates

= Communicate the metric
updates to colleagues, clients,
stakeholders, etc.
— Download template
materials:
www.energystar.gov/scor

UPDATES TO ENERGY STAR’

The simple
choice for

BUILDING METRICS ARE COMING erergy

IN AUGUST 2018

If you benchmark one or more properties in ENERGY STAR
Fortfolio Manager®, you'll likely see a change in your buildings’
1-100 ENERGY STAR scores and other source energy metrics
after August 25, 2018. That's because EPA is updating
performance metrics in Pertfolio Manager based on the most
recent market data available. This s part of EPA's standard
process to keep ENERGY STAR metrics as current as
passible, and reflective of current markst performance

How will this impact my ENERGY STAR score?

The 1-100 ENERGY STAR score compares your building's
energy performance fo that of similar buildings nationwide. The
most recent market data available shows an overall

[ inthe energy r of the U.S. building
stock in recent years. So when Portfolio Manager metrics are
updated this August, ENERGY STAR scares and other
performanee metries will, on average, go down.

Exact score changes for specific buildings or portfolios will not

eupdates

be avallable prior fo the August release. Your individual
building's ENERGY STAR score may increase of decrease,

Updated ENERGY STAR® building metrics are coming

Do you benchmark in Portfolio Manager®? On August 26, 2018,
1-100 ENERGY STAR scores and source energy metrics are changing.

B

N 13 .
-12 | B ! " -16
. ! - I 1 -10
‘V | I I1 Il
=
f
N rocery/ warship retaill hark
offices’ schools  warchouses g STk, hotals facilities wholesale clubs ~branches

SO0 6 0e6

“office, financial office, conrthouse

Learn more: www.energystar.gov/scoreupdates

efficiency.

R —

Figure 1: Average score changes for common property types

What is the new available market data?

For mast types of commercial buildings, the 1-100 ENERGY
STAR score is based on the Commercial Buildings Energy
Consumplion Survey, which is conducted every four years by
the U.S. Department of Energy’s Energy Information
Administration. The latest CBECS data became available in
2016 and is based on the results of the 2012 survey.

When will the changes take effect?

The release date for all updated scores is August 26, 2018
Users will see the updated metrics when they login to Portfalio
Manager on Monday, August 27. Releasing the updated
=cores at one time will ensure that mixed-use buildings
experience only one change

How can | learn more and prepare?

Visit www_enerqystar qoviscoreupdates for detalls about the
updates. guicdance on how to prepare for the updates, and a
communication toclkit for sharing this news with your
stakehalders. You can alse join a webinar of view a recorded
webinar at hitps:flesbuildings webex.com/ fo learn more.

ars, EPA’s ENERGY STAR pragrant hias bsen America's msource for sawing
nergystargov.

To co-brand, insert foga here
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THANK YOU! QUESTIONS?
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